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ABOUT THE AUTHOR
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tions departments of a publicly held company. Since then, his company automates Excel reports for hun-
dreds of clients around the world. The website answers over 30,000 questions a year – for free – for readers 
all over the world. Jelen hails from Merritt Island, Florida.

WHY HAVE A BOOK ON SUBTOTALS

Subtotals were added to Excel 97. That makes them newer than the pivot table. I meet people who ignore 
subtotals because they perceive pivot tables as more powerful. I agree that pivot tables are awesome, but 
for data sets with many columns of text data, the Subtotals command can produce reports that would be 
awkward in a pivot table.

Plus, the SUBTOTAL function, and its younger cousin, AGGREGATE, allow you to solve some problems 
that you can't normally solve in Excel.

This book will show you some cool tricks and techniques with the Subtotal command and how you can use 
the SUBTOTAL and AGGREGATE functions outside of the Subtotal command.

Download data files from https://mrexcel.com/download-center/subtotals-243/.
PREPARING YOUR DATA AND ADDING SUBTOTALS

HOW TO SET UP YOUR DATA FOR SUBTOTALS

Problem: I want to be able to use the powerful data commands such as Sort, Filter, Subtotal, Consolidate, 
and Pivot Table. Is there any special way I should set up the data to begin with?

Strategy: You need to follow all the rules to keep your data in list format:

Rule 1: Use only a single row of headings above your data. If you need to have a two-row heading, set it up 
as a single cell with two lines in the row. See "How to Fit a Multiline Heading into One Cell" on page 2. 

Rule 2: Never leave one heading cell blank. You will find that you do this if you add a temporary column. If 
you forget to add a heading before you sort, this will completely throw off the IntelliSense, and Excel will 
sort the headings down into the data.

Figure 1 Adding a column but forgetting the heading will cause problems.

https://mrexcel.com/download-center/subtotals-243/

