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      Does the world need another grammar book? I think so. And it needs one because existing books are filled with explanations using grammatical terms that many people don't understand, and the people who do understand don't need the book.

      The way most grammar books are written, the only people who can understand them, don’t need them, and the people who need them can't understand them.

      Grammar has its own language, so to speak, but so do most specialties. Consider a couple of made-up paragraphs relating to a bricklayer and a blackjack dealer.

      Anyone in these professions would have no problem understanding what's being said, but unless someone is familiar with the terminology, I'm betting they would have a problem.

      Bricklaying

      The bricklayer grabbed his trowel and slapped some mud on the next course. He was halfway through when the twig snapped and the line pin fell out of the joint, taking the line down with it.

      As he reached to pick up the line, he felt a few drops of rain. Shit! Guess I'm gonna have to strike-up and quit.

      And that's just what he did. He reached into the tool bag, yanked out a runner and a striker, then quickly struck the joints.

      “Better hurry,” the foreman said. “We've still got to parge the back wall.”

      Blackjack

      The dealer took his hand off the shoe and slid some chips to player four—he'd made a call bet for $5,000, but as big a whale as player four was, the dealer knew he’d have that back before long, probably with a few tokes to boot. Besides, the dealer knew the guy had a marker of $25,000.

      The dealer slid the first cards out of the shoe but kept a careful watch on the anchorman. He'd been sending odd signals to the first baseman, and the dealer didn't like it.

      
        
          [image: ]
        

      

      Like all my grammar books, I have done everything possible to explain things clearly without resorting to grammatical terms or complex explanations.

      In this book, things are explained using examples and plain English. The book covers a lot of ground, including misused words, capitalization, acronyms and initializations, plurals, redundancies, dialogue, and punctuation. It also includes several sections geared toward professional writers.

      You’ll also find a chapter dealing with common grammar myths—the ones people love to correct even though they’re not wrong.

      Note: Throughout the book, I have cited definitions and explanations regarding usage based on the Chicago Manual of Style (CMOS), AP Stylebook (Associated Press), and an assortment of dictionaries. Often, for whatever reason, the citations are missing punctuation, such as a missing space or missing terminal punctuation: period, question mark, etc.

      In all cases, I have left the citation as in the original and did not address these issues.

      

      By the way, throughout the book I use “different than” as opposed to “different from.” I do this because I like it.

      When citing a comparative, I think than works better. Besides, most dictionaries and style guides have acknowledged that using than following different is not such a grievous sin.

      Also, as in all my nonfiction books, I use 🐗 as a symbol for a tip or a way to remember how to tell the difference between words.

      🐗 (Dennis) is my pet wild boar. We rescued him when he was only a few days old, and he’s been with us for ten years. Of course, he’s a little bigger, weighing in at four hundred pounds.

      When we first got him, he was twelve pounds. In any case, I use an image of a wild boar to draw attention to a particular section/tip. I hope it helps you remember things.

      Style Guides

      Before we get into the details, let’s discuss one thing: style guides. I’ll talk many times about CMOS (Chicago Manual of Style) or AP Stylebook (Associated Press), and though they are both well-established and influential, they differ in many areas.

      CMOS is used primarily by writers of books (especially novels), and AP is the recommended source for journalists. They agree on most topics, but differ on some of the finer points: how to abbreviate states, whether to use periods with D.C. and others, the use of serial commas, the use of apostrophes with words ending in s, how to hyphenate many words, whether to put spaces before and after dashes, and whether to use italics or quotations for some works of art.

      That may sound as if it encompasses a lot of differences, but when you consider the number of items those style guides cover, it’s not much.

      But as you’ll hear me say numerous times, select a style guide and a dictionary and stick with it.
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      There are eight parts of speech, and I'm guessing you're familiar with most of them. Some people claim there are nine while others claim there are more (or less), but CMOS (The Chicago Manual of Style) recognizes eight, so for the purposes of this book, we'll stick with that.
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      In the image above (or on the previous page), the asterisk following "articles and determiners" is used because “articles and determiners” is not one of the parts of speech recognized by CMOS. Technically, articles are adjectives with a specific purpose. We’ll cover them separately because they are important for good communicating.

      Now let's look at each part of speech in more detail.

    

  


  
    
      
        
          
            Chapter One

          

          
            Articles and Determiners

          

        

        
          
            [image: ]
          

        

      

    

    
      Articles and Determiners

      There are three articles: a, an, and the. You can read more on usage practices in the chapter titled “Misused Words.” That entry is the first in the list.

      Articles are the simplest determiners, and they are broken down into two groups: indefinite (a, an) and definite (the). A and an are used with count nouns, while the can be used with either count nouns or uncountable nouns. Examples follow:

      
        	An apple a day is good for you.

        	The wine hasn’t been opened.

        	A basket of fruit is on the porch.

        	The butter is on the shelf.

      

      I said a and an are used with count nouns, but I can think of one scenario where they could be used with uncountable nouns. When referring to something you might consume, like ordering wine at a restaurant or asking for a beer or glass of water, you might refer to it in the following manner:

      
        	I’ll have a beer (meaning “bottle, can, or glass of beer”).

        	I’ll have what he ordered: a red wine (meaning “glass of wine”).

        	May I please have a Coke?

      

      As far as determiners go, let’s look at what Merriam-Webster's has to say:

      
        
        
        a word belonging to a group of limiting noun modifiers that in English consists of a, an, any, each, either, every, neither, no, one, some, the, that, those, this, these, what, whatever, which, whichever, possessive adjectives (as my), and possessive-case forms (as Joe's) and is characterized by occurrence before descriptive adjectives modifying the same noun (as that in “that big yellow house” or his in “his new car”)

        Merriam-Webster's

      

        

      

      Below is a table showing the primary determiners. In the text that follows the table, the determiners are in italics.
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        	I want the apple on the counter.

        	No, not that one, the other one.

        	Those are the grapes I want.

      

      You'll notice in Merriam-Webster's definition, they list “possessive adjectives” (and others) as belonging to this group. Let's look at how they function.

      A possessive determiner, according to OED (Oxford English Dictionary) is:

      
        
        Possessive determiners [adjectives]

      
        Words like my, our, your, his, her, its, and their are known as possessive determiners [or possessive adjectives]. They come before nouns and indicate ownership of the noun in question, as their name suggests:

        OED

      

        

      

      
        	My car was stolen.

        	Her leg broke while climbing rocks.

        	The party is for everyone; bring your kids.

        	Our kids love to swim.

      

      Don't confuse these with possessive pronouns. Although some sites will list them as “possessive pronouns,” most will call them “possessive adjectives” or “possessive determiners.” The difference is that possessive determiners precede the noun (they own it), while possessive pronouns replace the noun.

      In the following sentences, the possessive determiners are in italics, and the possessive pronouns in bold.

      
        	It's not his green car; it’s mine.

        	Your brain is addled if you think that car is yours.

        	When my lawyer gets here, it won't be my ass on the line, it'll be theirs.

      

      I'll state it once again:

      
        
        Possessive determiners come before a noun and indicate possession; possessive pronouns replace the noun.

        

      

      Possessive Determiners

      
        	His house

        	My car

        	Her jewelry

        	Our cabin

        	Their assets

      

      Possessive Pronouns

      
        	The house is his.

        	The car is mine.

        	The jewelry is hers.

        	The cabin is ours.

        	The assets are theirs.

      

      According to Yourdictionary:

      
        
        There are four different types of determiners in English: articles, demonstratives, quantifiers, and possessives.

        

      
        Demonstrative pronouns are also used as determiners in English. Four of them are the same as demonstrative determiners: this, that, these, and those. Demonstratives are used in a situation in which the speaker can point to the item they mean, making them even more specific than a definite article.

        Yourdictionary.com

      

        

      

      Below you’ll find a few examples of demonstrative determiners. (I know that sounds scary, but it just means words that are used to point things out.)

      
        	Do you want this wine, or not?

        	I don’t want that wine; I want the other one.

        	Are these the drapes you ordered?

        	Those are the ones I ordered.

      

      Demonstrative determiners and demonstrative pronouns consist of the same four words, but usage is a little different. It is covered in the “Demonstrative Pronouns” chapter.

      Quantifiers

      Quantifiers are just like they sound; they indicate a number (how many or how few). Quantifying determiners are words such as all, few, and many as well as numbers (one, two, five, nine, etc.), which are specific.

      
        	Sure, I’ll take a few beers.

        	He only wants three cannoli.

        	She went shopping and got some new clothes.

      

      Possessive Determiners

      This category of determiners is both easy—and not. Let’s get rid of the not first. People refer to these determiners in a variety of way: possessive determiners, possessive adjectives, and possessive pronouns are a few.

      This was mentioned earlier in this chapter, but I’ll repeat some of it here:

      
        
        Don't confuse these (possessive determiners) with possessive pronouns. Although some sites will list them as “possessive pronouns,” most call them “possessive adjectives” or “possessive determiners.” The difference is that possessive determiners precede the noun (they own it), while possessive pronouns replace the noun.

        

      

      Refer back to the examples as needed.

      That covers it for determiners: articles, demonstratives, quantifiers, and possessives.
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      Adjectives

      Adjectives are words that modify (usually describe) a noun or pronoun. The sentences below have the adjectives in italics. (I haven’t counted determiners as adjectives in this exercise.)

      
        	The big, brown dog bit me.

        	When I went to the beach, I met a gorgeous, blonde-haired girl.

        	That house—the big, expensive one—is where my boss lives.

      

      Adjectives tell you things like the color, number, size, etc., of the nouns that follow them. 

      I need to rephrase that because not all adjectives precede the noun they describe. In some cases, especially with linking verbs, the adjectives follow the noun and verb. 

      In the sentences below, the italicized word is a linking verb, and the adjective that modifies the subject follows the verb. It is in bold.

      
        	That lasagna smells delicious.

        	The brownie tastes good.

        	She seems healthy.

      

      Now switch the sentence around a little.

      
        	The delicious-smelling lasagna tastes good.

      

      Mark Twain was a stickler for using the right word and only the right word. I’ll paraphrase one of his sayings dealing with just that issue:

      
        
        
        The difference between the almost right word and the right word is the difference between the lightning-bug and lightning.

        Mark Twain (Samuel Clemens)

      

        

      

      Mark Twain, like Hemingway, was intent on cutting unnecessary words, which is one of the many reasons why his (and Hemingway’s) work shines. Many writers use adjectives piled upon adjectives in an attempt to create a better visual image, but all a writer needs to do is use the right one.

      Forming Adjectives

      Adjectives can be formed from nouns, and even from words that function as verbs. Let’s look at a few.

      The following sentences show the nouns underlined, the verbs in italics, and the adjectives in bold.

      
        	She had torn the critical documents into tiny shreds before any of us could stop her.

        	He was playing tennis and got a torn ligament.

      

      

      Note that in the first example, torn, along with the helping verb had, is functioning as a verb, but in the next sentence torn is an adjective describing ligament.

      Now we’ll look at how nouns can be turned into adjectives.

      
        	He frequented the corner bookstore on the weekends.

        	The coffee shop on the corner was his favorite.

        	My wife loves corner cabinets.

        	While hunting, he cornered the prey.

      

      In these examples, corner, or a form of it, is used as a noun, verb, and adjective. The last example doesn’t show a noun being turned into an adjective; it shows a form of the same word being used as a verb.

      Compound Adjectives

      Nouns are frequently combined to make compound adjectives and are usually connected by hyphens when they precede a noun.

      
        	A hands-on manager

        	A world-class engineer

        	A top-notch gamer

        	A two-hundred-year-old tree

      

      Some compound adjectives have become so engrained in the language, no hyphens are necessary.

      
        	He wants an ice cream cone.

        	She’s a high school student.

        	Have you completed your income tax forms.

      

      There is more on compound adjectives in the next chapter, which deals with adverbs.
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      Adverbs can modify or describe a verb, adjective, another adverb, or a word group. Adverbs provide information relating to time, place, manner, cause, degree, or circumstance.

      Below are a few examples with the adverbs in bold.

      
        	Those spiders are everywhere.

        	I'll go dancing with her anytime.

        	She woke up feeling badly.

        	He was only partly to blame.

        	She was justifiably let go; the shooting was self-defense.

      

      In the examples above, the adverbs modify verbs. Below are a few examples where adverbs modify adjectives, other adverbs, and even entire sentences.

      
        	She will be unusually late for the performance.

        	Shawna is an extremely tall woman.

        	Tony finished very quickly for a man with no experience.

        	Fortunately, an escort will not be necessary.

      

      Many adverbs end in ly but nowhere near all of them. As you can see, the adverbs in the first two examples did not end in ly. And some adjectives and even nouns end in ly, so don't think that if a word ends in ly it's an adverb. At the end of this chapter you’ll find two small charts: one is a short list of adjectives that end in ly, and it’s followed by a list of adverbs that do not end in ly.

      Adjectives That End in ly

      The list at the end of this chapter is by no means comprehensive. For a much larger list, visit my website.

      

      Some words can be used as adjectives and also as adverbs. The trick to identifying them is to analyze the sentence for which word is being modified. I’ll give a few examples below using some of the words on the list. 

      
        	He caught the early flight to Houston.

      

      This is an adjective because early is modifying flight and it's answering what flight—the early one.

      On the other hand, we've got the following:

      
        	"He got up early to catch the flight."

      

      In this case, early is an adverb because it's modifying "got up." It's answering the question when did he get up—early.

      The most common question that adverbs answer is how. Along with how, they also answer the questions when, where, and why. These questions are asked of the verb in the sentence, not the noun. It shows that in the example above. We ask when the person got up. Got up when.

      Let’s look at a few verbs modified by adverbs and determine which questions the adverbs answer. Verbs will be in italics and adverbs in bold.

      
        	He ran quickly.

        	She performed poorly.

        	After going to bed late, he woke up lazily.

        	Although feeling better, he still felt badly.

      

      Now let’s look at the relationships.

      
        	He ran quickly. (Ran how?) 

        	She performed poorly. (Performed how?)

        	After going to bed late, he woke up lazily. (Going when? and Woke up how?)

        	Although feeling better, he still felt badly. (Still answers the question of when related to felt (ongoing, still), and badly answers how he felt.) 

      

      One of the reasons you may need to properly identify the part of speech is so that the word can be correctly hyphenated when it is used as a compound modifier. Adverbs that end in ly (and very) are not hyphenated whereas other adverbs are.

      Many people question whether to hyphenate the term "finely tuned engine," and they may be tempted to leave the hyphen out because you don't hyphenate adverbs that end in ly; however, finely is an adjective and, as such, needs the hyphen. The phrase should be punctuated as follows: "finely-tuned engine."

      The same would apply to the following adjectives:

      
        	It was a family-owned restaurant

        	He was an elderly-looking gentleman

        	That is a gnarly-looking tree root

      

      But the following adverbs are not hyphenated.

      
        	He was a smartly dressed gentleman.

        	She was a very friendly dog.
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      The above list of adjectives is only a small percentage of them; there are hundreds.

      The list below is of adverbs that do not end in ly. Again, this list is only a portion of the words.
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      Along with the two above lists, there are a small number of nouns that end in ly, and these would also need hyphenation if used as a compound modifier.
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      There are many different types of pronouns, and each of them are used in specific ways so that we understand their function and meaning. 

      In the chapters that follow, we’ll look at demonstrative, indefinite, interrogative, intensive, personal, possessive, reciprocal, reflexive, and relative pronouns. 

      

      A pronoun is a word often used in place of a specific noun, and it frequently refers back to that noun (antecedent). In the following examples, the pronouns that refer back to the subjects are in italics, and the nouns referred to are underlined.

      
        	The detective said he was going to solve this murder (he = detective).

        	The kidnapper demanded he be paid the ransom in twenty-dollar bills (he = kidnapper).

        	As much as my mom wanted me to attend the prom, she knew I wasn’t going to go (she = mom).

      

      That last sentence is full of pronouns: my, me, she, I, it. The one we want, though, is she; it refers back to mom.

      There are many types of pronouns: 

      •	Demonstrative pronouns take the place of the nouns they refer to.

      •	Indefinite pronouns are like the word implies; they refer to people or things, but not definite ones. 

      •	Intensive pronouns are almost identical to reflexive pronouns, but with one significant difference: intensive pronouns are nonessential. 

      •	Interrogative pronouns are used to begin questions.

      •	Personal pronouns refer to specific persons or things. 

      •	Possessive pronouns show ownership. 

      •	Reciprocal pronouns (there are only two) are used to show actions or feelings that are shared by more than one person.

      •	Reflexive pronouns reflect back to the subject (usually) and always end with —self or —selves.

      •	Relative pronouns refer to previously mentioned nouns. They also connect clauses or phrases to nouns or other pronouns. 
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      Demonstrative Pronouns

      (These were mentioned briefly in the “Articles and Determiners” chapter.)

      A demonstrative pronoun and a demonstrative adjective (determiner) are similar; however, the pronoun takes the place of the noun or noun phrase, while the adjective modifies the noun and is always followed by the noun. Here are a few examples with the adjectives (determiners) in italics and the pronouns in bold.

      
        	The lasagna smells delicious.

        	That lasagna smells delicious.

        	That smells delicious.

        	What is that snake?

        	What is that?

      

      In the second sentence (“that lasagna smells delicious”), that is an adjective (determiner) modifying lasagna. In the third sentence (that smells delicious), that is a pronoun taking the place of lasagna. In the fourth sentence, that is once again functioning as an adjective (determiner), modifying snake. Imagine someone pointing to the snake and saying "That one." In the last sentence, that is taking the place of snake as a pronoun.

      Demonstrative Pronouns
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      Demonstrative pronouns aren't used as much in writing as they are in everyday conversation because demonstratives are often used to point things out. For that reason, the way to use them depends on how close or far you are from what is being discussed.

      For things that are near, use this and these. For things that are farther away, use that and those.

    

  


  
    
      
        
          
            Chapter Two

          

          
            Relative Pronouns

          

        

      

    

    
      Relative pronouns are placed immediately after the nouns they modify.

      The most common relative pronouns are who, whom, whose, which, whoever, whomever and that. What, when and where can be used as relative pronouns as well. A few examples follow the chart below:
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        	The dog that bit me was brown.

        	The car that hit me, which was a black van, didn't even stop.

        	Max, whom we love dearly, needs to be put to sleep.

        	A plumber who has a leaky pipe is not very good.

        	A gardener whose gardens are bare makes me wonder.

        	The new CEO, whomever he may be, has a tough challenge waiting.

      

      I used two examples with whom (one was whomever); however, whom is seldom used in everyday speech. It is still seen in writing (especially formal writing) but even that is experiencing a downward trend. Most people use who in its place. The use of whom is more common with British English, but it’s fading. My suggestion is if you’re not sure how to use it, or if you don’t want to sound too formal, rewrite the sentence to avoid it.

      Back to relative pronouns:

      Remember we said what, when, and where could also be used as relative pronouns. Here are a few examples:

      
        	My Aunt Rose lived in a time when walking was the primary means of transportation.

        	She lived in the city where walking simplified things.

        	A vacation is what I was talking about.

      

      Notice in each example how the relative pronoun (the italicized word) refers to the noun it modifies. The relative pronouns act as a bridge, connecting the phrases.

      Some purists insist that whose should not be used with things, but it has been used that way for hundreds of years.
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      Reciprocal Pronouns

      There are only two reciprocal pronouns: “each other” and “one another.”

      Remember how we said reciprocal pronouns were used to show actions or feelings to more than one person? Let’s look at a few examples: 

      
        	Jimmy and Missy gave each other matching sweaters for Christmas.

        	Adalina and Carmine took turns watching each other swim.

        	The first-grade kids exchanged goodbye presents with one another.

        	During recess, the kids played with one another.

      

      "Each other" is used when there are only two people or things, and "one another" is used when there are more than two.

      Using reciprocal pronouns allows you to make your writing clear without having to clumsily repeat names, so instead of saying "Jimmy gave Missy a sweater, and she gave him a sweater" we say "Jimmy and Missy gave each other sweaters."

      When you're speaking of a larger group, the use of “one another” makes it much simpler; in fact, it's easy to modify what you're saying by using exclusion.

      
        	All twenty students (except Bobby and Shelby) gave one another parting gifts.

      

      Remember that “each other” is used for when you’re referring to two people, and “one another” for more than that.

      ❌ Six of us went to dinner, and we tasted each other’s food.

      ✅  Six of us went to dinner, and we tasted one another’s food.

      Now, on to reality. In everyday writing and speech, the phrases “each other” and “one another” are used interchangeably. There may be a few purists who insist on the so-called rule of “each other” for two only, but those few are dwindling and, I think, will soon be gone. 

      The truth is that using “each other” or “one another” in either of the sentences above is fine.

      One more thing to note. When “each other” and “one another” are used to indicate possession, the way to show that is with an apostrophe s, not by adding the s and then the apostrophe.

      ✅ They respected each other’s honesty.

      ❌ They respected each others’ honesty.

      ✅ The U.S. Marines admire one another’s courage.

      ❌ The U.S. Marines admire one anothers’ courage.

    

  


  
    
      
        
          
            Chapter Four

          

          
            Interrogative Pronouns

          

        

      

    

    
      Interrogative Pronouns

      This may be the simplest of all the pronouns. An interrogative pronoun begins a question. Examples follow the chart:

      
        
          [image: ]
        

      

      
        	Who caused the accident?

        	Whom did you say was calling? (Whom is seldom used.)

        	Whose car keys are these?

        	Which dog bit you?

        	What restaurant do you like best?

      

      That's it. Use who, whom, and whose for people, and what and which for things.

      Animals that haven’t been given a name or had the gender identified use which, but if a gender has been established or a name given, who (or whose) would be used.
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      Indefinite Pronouns

      If interrogative pronouns were the easiest, indefinite pronouns aren't far behind. Indefinite pronouns are used in much the same way as others, but they don't refer to specific things.

      The rules dealing with indefinite pronouns may seem daunting, but they aren't. One thing to be aware of is whether an indefinite pronoun is singular, plural, or both. The chart below breaks them down.
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      One thing to remember is the verb used may change depending on whether you use a singular or plural pronoun. Pronouns that end with —one, —body, or —thing are always singular regardless of words that may come between the pronoun and verb.

      Singular—an

      
        	If anybody wants to go to the zoo, they should raise their hand. 

        	Anyone who has an objection needs to state it now.

        	Everybody I know enjoys spaghetti.

        	Nobody I know likes cabbage.

        	One of my wife's friends spent the summer in Spain.

      

      Note that the pronoun none is not considered to be a word ending with —one.

      Plural

      
        	Both are going to the movies.

        	Few ever achieve stardom.

        	Many make valiant attempts at heroics.

      

      Singular or Plural

      
        	All of us are going, or none of us are.

        	All of us are going, or no one is.

        	Some people never learn from their mistakes.

        	Any who miss the exam will receive a failing grade.

        	Some of the butter is salted (uncountable noun).

        	Some of the raindrops (countable) are splashing in the bucket.

        	Here's your tea, but most of the sugar is gone.

        	Most of the rooms in our house were destroyed by fire.
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      Reflexive Pronouns

      Reflexive pronouns always end in either self or selves. Below is a chart showing them.
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      You can add themself to the list because The Chicago Manual of Style gave its nod of approval last year.

      Some people use theirselves, but it is considered nonstandard, and if you look at the Google Ngram below, you'll see it lags far behind in usage, although not as far as the recently accepted themself.
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      Intensive Pronouns

      It’s actually easy to tell a reflexive pronoun from an intensive pronoun despite their being almost identical. The key word in that statement is almost.

      Intensive pronouns are not an essential part of the sentence’s structure. To test this, simply write (or say) the sentence without the pronoun. If it still makes sense, it is an intensive pronoun. If it doesn’t, it is a reflexive pronoun and needs to be included. Consider the following. The intensive pronouns are in italics, the reflexive in bold. 

      •	I made the cake myself, Mommy. 

      •	The president himself shook my hand.

      •	She appeared to be in control of herself.

      Now test it out by removing the pronouns from each sentence. 

      •	I made the cake, Mommy. 

      •	The president shook my hand.

      •	She appeared to be in control of.

      As you can see, the last one doesn’t work. The word of is hanging out there by itself. 

      The pronoun you choose depends on a lot of things, and one of them is whether that pronoun functions as the subject or object of the sentence. Look at the chart below to compare:

      
        
          [image: ]
        

      

      Subject: Object

      In the following examples, the subject pronoun is in italics and the object pronoun is in bold.

      
        	He went to the store.

        	We went with him.

        	They wanted to go to the beach, but we didn't want to go with them.
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      These were covered to some extent in the “Articles and Determiners” chapter, but we’ll add a little more information here. 

      The following words—depending on who you listen to—may be referred to as possessive adjectives, possessive determiners, or possessive pronouns, and even though they refer to similar things, there are differences. In the “Articles and Determiners” chapter, we mentioned the primary difference between the two, but let’s go more in-depth. First, here’s a chart that lists the possessive pronouns and shows how they differ from determiners and regular personal pronouns. 
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      I’ll include a short explanation from Yourdictionary.com:

      
        
        The strong (or absolute) possessive pronouns are mine, yours, his, hers, its, ours, yours, and theirs. They refer back to a noun or noun phrase already used, replacing it to avoid repetition: "I said that phone was mine."

        The weak possessive pronouns (also called possessive adjectives) are my, your, his, her, its, our, your, and their. They function as determiners in front of a noun to describe who something belongs to: "I said that's my phone."

        

      

      For further clarification, we’ll use a few examples. Regular pronouns will be in italics, determiners underlined, and (absolute) possessive pronouns in bold.

      
        	I went to the zoo with my niece, and we lost our umbrella. Later in the day, she saw someone with it and yelled, “Hey, that’s ours.”

      

      In the sentences below, see how the determiner precedes the noun, and how the possessive pronoun replaces the noun. The charts (below or on the following page) show it also. Once again, the determiner will be underlined and the absolute possessive pronoun in bold. 

      
        	This car has given me nothing but trouble.

        	This has given me nothing but trouble.

        	That actor's performance may win an Oscar.

        	His performance may win an Oscar.

        	That book is my favorite.

        	That is my favorite.
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      We’ll end this with a chart that shows possessive determiners and (absolute) possessive pronouns according to singular and plural classification.
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        Possessive determiners and (absolute) possessive pronouns
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      Pronouns are meant to make communicating easier. They are used to refer to people, places, things, or animals. Without pronouns, communicating with others could be awkward. Consider the following two sentences. The first is written without using pronouns, and the second is written normally.

      
        	Sandy felt bad so Sandy went to the doctor. Sandy had to sit in the waiting room for two hours before the doctor saw Sandy. After the doctor treated Sandy, Sandy felt better.

        	Sandy felt bad, so she went to the doctor. She had to sit in the waiting room for two hours before he saw her. After he treated her, she felt better.

      

      Although that piece of writing isn’t great prose, it shows how pronouns make it easier and less awkward to communicate using everyday speech.

      Subject and Object Pronouns

      Some people differentiate between what are often referred to as subject pronouns and object pronouns, though they are both regular old pronouns, just used differently. Below is a chart showing the relationship. 
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      Pronouns have many subcategories for dealing with specific issues, but that doesn’t mean the “regular old pronoun” isn’t without its problems. There has always been an issue regarding second-person references being the same in singular as in plural. Look at the sentence below and tell me how many people are invited to the party. 

      •	We’re having a party on Friday. You can come if you like. 

      In that example, we don’t know if the person is addressing one friend or a roomful of people. Even where people use dialect to express themselves, it isn’t clear, and in some cases it has become a controversy in its own right. Look at y’all, which is frequently used in the South. 

      It may have originally been used to establish number, as in “You all can come with me,” but many diehard Southerners claim that y’all can mean one or one hundred. 

      And then there is the gender issue, which has been going on for what seems like ages. For the longest time, they was used to refer to plural things only, but then sensitivities to gender equality rose, requiring people to construct awkward phrases such as “He/she did it” or “Either he or she is the one to go.” 

      As a result, they began to be used to refer to either gender in the singular form. As a result, many years later, themself has been recognized in the same way. 
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      Nouns name things: people, places, and objects. Along with verbs, they are the cornerstone of sentence structure; in fact, a sentence can consist of a single noun and accompanying verb (later you’ll see where even nouns aren’t needed):

      
        	I run.

        	He shoots.

        	Dogs bite.

      

      All of the above are technically complete sentences even if they are simple ones.

      In the sentence below, the nouns are in bold.

      
        	The dog, a German shepherd, was not just a guard dog but one that searched for drugs as well.

      

      There are many kinds of nouns: abstract, collective, common, concrete, countable (count)/uncountable (mass), gerunds, infinitives, and proper nouns.

      Some sources list other nouns, such as material nouns, but they are easily placed in other categories.

      In the following chapters, we’ll look at a few of the different types of nouns.
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      Abstract nouns refer to things we can’t sense, so an abstract noun can’t be heard, seen, smelled, tasted, or touched. An abstract noun can be an idea: faith; democracy; a unit of measurement, such as 3 feet, 16 meters, or 189 pounds; or a characteristic or emotion, such as love or honesty. 

      In the following sentences, the abstract nouns are in bold.

      •	His love for her was never ending.

      •	She wanted to marry him, but she doubted his honesty. 

      •	He showed his disapproval by frowning.

      •	She had an air of superiority.

      As you can see in the above sentences, each word in bold is an abstract noun. You can’t touch, taste, see, hear, or smell love any more than you can honesty or disapproval. 

      In the last example (using air), it depends on how the word is being used. When you use air to refer to the invisible substance that surrounds us, it is a concrete noun because even though you can’t see it with the naked eye, it can be seen at the molecular level, it can be felt if the wind is blowing, and it can be heard as it blows through the trees and such (though, technically speaking, you’re not hearing the wind; you’re hearing the effect it has on other things). 

      But that sentence doesn’t use air in that manner. Air is used to mean an impression someone gives: “The deserted mansion had an air of mystery to it”; “After so many successes, she had an air of confidence that was undeniable.” 

      There are other similar words. Consider the following sentences. The concrete nouns will be in bold, the abstract in italics: 

      •	He died suddenly. Apparently he had a bad heart. 

      •	Our team won, and it was all due to the quarterback, who played with a broken leg; he has a lot of heart.

      •	She cut herself on the sharp edge of the knife. 

      •	I’m betting on Sam to win; he has the edge when it comes to experience.

      In both examples showing abstract nouns, heart and edge are similar to other abstract expressions, such as courage and honesty. 

      

      There is a fairly comprehensive list of abstract nouns on my No Mistakes Publishing site, and it is easy to download.
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      We’ll do concrete nouns even though it isn’t in alphabetical order because we just did abstract nouns and they are closely related. 

      Concrete nouns are nouns that aren’t abstract, so any person, place, or thing you can experience with one of your five senses—sight, sound, smell, taste, or touch—is a concrete noun. 

      There isn’t much to add to this.  
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      Collective nouns refer to groups, whether the group is made up of people (team, committee, family), animals (herd, flock, colony), or things (bunch, bundle, set).

      When a collective noun is considered as a single unit, the collective noun is used with a singular verb or singular pronoun, but if it's considered plural, a plural verb is needed.

      
        	The jury has rendered its decision (considered as a group, singular).

        	The jury have already eaten (plural, all the members already ate).

        	The colony of ants is restless (considered as one, singular).

        	The colony of ants have attacked (plural, all of them).

        	A herd of buffalo was seen on the plains (a mass of buffalo, appearing as a herd).

        	A herd of buffalo have run amok in the town (hundreds of individual buffalo).

      

      In American English, collective nouns usually take singular verbs, but in British English, they are often treated as plurals.

      This is most often seen when referring to companies. And although companies are not technically collective nouns, they are treated as such frequently.

      There is also a difference in usage between American and British English when dealing with many collective nouns.
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      American English: British English

      And the following shows the chart in text.

      
        	Amazon has raised prices.

        	Amazon have raised prices. 

        	Google is very diversified.

        	Google are very diversified. 

        	Apple has announced a new phone.

        	Apple have announced a new phone.
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      A common noun is any noun that is not a proper noun. The following sentences have common nouns in italics and proper nouns in bold.

      
        	Washington State is a proper noun.

        	But state is a common noun.

        	The University of Texas is a proper noun.

        	But a university in Texas is a common noun.

      

      The majority of the tens of thousands of nouns are common; however, there are still thousands of proper nouns, and distinguishing between the two often presents problems. The best solution is to find a good dictionary as a resource, but even that may not solve all your capitalization issues. Sometimes further research is needed. 
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      A proper noun is the opposite of a common noun; it is a noun that has been named or specified. A few examples follow.

      
        	The monument in the nation’s capital is more than five hundred feet high. 

        	The Washington Monument is more than five hundred feet high. 

        	There are many marathons every year. 

        	The Boston Marathon is run every year.

      

      Proper nouns require capitalization, and while there is a lot of disagreement between dictionaries and style guides on which words should and shouldn’t be capitalized, select one resource and stick with it. 

      Proper nouns follow a long list of rules, depending upon the category they fall into. There are rules for geographic points and directions, documents, animal names, foods, wines, honorifics, job titles, man-made structures, deities, celestial bodies, and many more; in fact, this is such a complex subject, I wrote a several-hundred-page book on capitalization alone. 
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      A compound noun is made by joining two or more words to form one word:

      
        	backyard = back + yard

        	mother-in-law = mother + in + law

        	babysitter = baby + sitter

      

      A compound noun doesn't have to be connected, though; it can consist of separate words that function as one:

      
        	post office, as in "The post office is closed."

        	upper class, as in "She thinks she's a member of the upper class, but she isn't."
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      Countable nouns are nouns you can count, and they can be made plural as well, or you can use quantifiers with them. As usual, examples follow with the countable nouns in italics.

      
        	The hawk chased the crow away from its nest.

        	The hawks chased the crows away from their nests.

        	Three hawks chased five crows away from two nests.

        	Several hawks chased a few crows away from their nests.

      

      Remember, you can’t use indefinite articles (a and an) with (most) plurals or uncountable nouns.

      ❌ A water is gone.

      ❌ A butter fell on the floor.

      ❌ A luggage is missing.

      ❌ A hawks chased the crows away from their nests.

      And you can't pluralize uncountable nouns.

      ✅ The butter is gone!

      ❌ The butters is gone!

      ❌ Several butter is gone!

      ✅ The water is cold!

      ❌ The waters is cold!

      ❌ Several water is cold!

      As you can see it doesn't work.

      

      A noun that can’t be counted is an uncountable noun. Uncountable nouns refer to things (or people) that are, in reality, plural, but the nouns take singular verbs. I’ll give examples.

      
        	A pond is technically made up of millions of drops of water, but when referring to it, we say “water” as if it were a single thing.

      

      Quite often, foods and liquids fit the bill as being uncountable nouns. Consider the following:

      
        	Cheese

        	Milk

        	Butter

        	Water

        	Bread

        	Fruit

        	Meat

        	Rice

        	Coffee

      

      There are many more words that belong in the list, but I think you get the idea.

      Singular Use

      As mentioned, a singular verb is required with an uncountable noun. The following sentences are examples:

      ✅ The cheese has all been eaten.

      ❌ The cheese have all been eaten.

      ✅ Fruit goes rotten quickly.

      ❌ Fruit go rotten quickly.

      ✅ Meat spoils if left in the heat.

      ❌ Meat spoil if left in the heat.

      Here are a few words considered uncountable that may surprise you. 

      
        	Garbage

        	Furniture

        	Luggage

        	Equipment

      

      You don’t say “Let’s move the furnitures” or “Don’t forget the luggages.” 

      On the other hand, you need to be careful because some words may be uncountable when used one way but not when used another. Let’s look at a few (countable is in italics and uncountable is in bold):

      Dirt 

      
        	The rain turned the dirt to mud.

        	The archeologist said that the different dirts (meaning sandy, chalky, silty, rocky, clay based, etc.) have a different feel to them.

      

      Chicken 

      
        	There is plenty of chicken left; it’s in the fridge. 

        	Fifteen chickens live in the farmer’s coop. 

        	Hair 

        	His hair has turned gray on the sides. 

        	He’s going bald; there are barely ten hairs on his head. 

        	Time

        	Times are changing; duels to the death are no longer legal. 

        	As they say, time is relative.

      

      As you can see in the above sentences, the nouns in bold (uncountable) use a singular verb, and the nouns in italics (countable) use plural verbs. 

      You might ask why it’s important to know whether you’re dealing with a countable or uncountable noun, and the exercises above show one reason: it makes you aware of agreement issues between subjects and verbs. 

      Below is a short list of other words that are both countable and uncountable.

      

      
        	Paper

        	Room

        	Memory

        	Coffee

        	Beer

        	Tea

        	Truth
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      Gerunds (and gerund phrases)

      A gerund is merely a noun formed by adding -ing to a verb. One thing to note is that because gerunds are formed from verbs (action words) they denote action as well. Gerunds always name an activity, not a place or thing. Below are a few familiar gerunds: 

      
        	swimming (action)

        	eating (action)

        	crying (action)

        	working (action)

      

      In the sentence "He likes swimming," swimming is a noun (gerund). The same would apply to "He likes eating" or "She is crying" or "She is working."

      Those are all nouns (gerunds) functioning as objects, but gerunds can also function as the subjects of sentences. We'll turn the above around to see.

      
        	Swimming is fun.

        	Eating is necessary.

        	Crying is sometimes necessary.

        	Working is a fact of life.

      

      Let’s put the discussion of gerunds on hold while we peek at infinitives because the next parts involve both.
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      (Noun) Infinitives

      Infinitives are verbs prefaced by the word to and which actually function as nouns (or adjectives or adverbs).

      
        	I love to eat ravioli.

        	To see is a gift for some.

        	She wants nothing but to love and be loved.

      

      Infinitives can also be noun phrases:

      
        	Ever since college, he loves to smoke weed.

        	To be successful was her goal in life.

      

      Now we’ll continue the discussion of gerunds and infinitives.

      We’re going to delve into infinitives a bit now, because it coincides with some issues affecting gerunds.

      Some verbs can be followed by an infinitive or a gerund without causing a change in meaning:

      1.	Will you continue working after you give birth?

      2.	Will you continue to work after you give birth?

      Some verbs can be followed by an infinitive or a gerund but with a change in meaning:

      1.	He stopped drinking coffee. (He never drank coffee again.)

      2.	He stopped to drink coffee. (He stopped what he was doing and drank some coffee.)

      There are certain verbs that can be followed by either a gerund or an infinitive and no change in meaning will result. Look at the examples below.

      
        	The healing begins to take effect immediately.

        	The healing begins taking effect immediately.

        	If she continues to drink like that, she’ll be dead in five years.

        	If she continues drinking like that, she’ll be dead in five years.

        	If you intend to work, do it now.

        	If you intend working, do it now.

      

      There are a few other nouns that function in this manner: 

      
        	hate

        	like

        	love

        	prefer

        	start

      

      Here are a few more verbs that change meaning depending on whether you use a gerund or infinitive. 

      
        	You must remember to kill him.

        	You must remember killing him. 

        	If you stop to get gas, you’ll be late.

        	If you stop getting gas, you’ll be late.

      

      As you can see, the meaning changes depending on whether you use a gerund or infinitive.

      

      There’s been a lot of discussion about whether it is okay or taboo to split an infinitive, that is, to place a word between the word to and the base verb. This is covered in the chapter entitled “You Can’t Split Infinitives” under “Grammar Myths.” 
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      A possessive noun is nothing more than a noun showing ownership:

      
        	Bob's car.

        	Sally's fish.

        	Apple's refund policy.

        	The government's diplomacy.

      

      There are rules for how to show ownership with plural nouns, nouns ending in s, and compound nouns, but those rules are discussed in the “Apostrophes” chapter, under “Punctuation.”
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      Verbs are the life of the party—where all the action is. Nouns are the drivers and verbs drive. In the following sentences, we'll use italics for nouns and bold for verbs.

      For a sentence to be complete, it has to have a verb. Supposedly, it has to have a noun as well, but that isn’t technically true. You can create a lot of sentences without nouns. Verbs are in bold. Check out the following.

      
        	Get out, please.

        	Go!

        	The graduating class went to the beach.

        	The prom was for seniors only.

      

      Sentences can be made from verbs and adverbs only; in fact, as evidenced by the second example, a sentence may be a verb only, with the subject implied (you), as in “[You] go!”

      Here are a few more sentences:

      
        	The dog bit her on the leg, and she went to the hospital.

        	He drank too much at the party.

      

      In the last sentence, he is a pronoun taking the place of a noun (whoever it was who drank too much).

      Not all verbs are considered action verbs. There are sense verbs as well.

      
        	He said, "That lasagna smells delicious.

        	I feel good.

        	She seems to be better now.

      

      Sense verbs are discussed in more detail in the “I Feel Good” chapter under “Usage.”
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      We’ve covered how infinitives can function as nouns, but infinitives can also function as adjectives or adverbs. Let’s look at how infinitives are formed and what role a verb plays in that. 

      An infinitive is the base form of a verb preceded by the word to but, when using infinitives, to is functioning as part of the verb, not as a preposition. 

      You don’t conjugate an infinitive or add an s, -ed, -ing, or an -es. Look at the examples below: 

      ❌ She wanted to laughs.

      ❌ She wanted to laughed.

      ❌ She wanted to laughing.

      ❌ She wanted to laughes.

      None of the above are correct. The correct form is shown below.

      ✅ She wanted to laugh.

      Yourdictionary.com has a good example:

      
        
        Sometimes you'll see sentences like this:

        She went from kissing him to slapping him in no time.

      
        You see "to slapping," and it's easy to think that's an infinitive verb, but it isn't. It's a preposition (to) and a gerund (slapping). You can tell it's not an infinitive because of the -ing on the end of the verb. Infinitives never have an -ing ending.

        Yourdictionary.com

      

        

      

      I know this seems like a short chapter, but we covered a lot about infinitives in the “Gerunds” chapter as well as the “You Can’t Split Infinitives” chapter. 
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      There are twenty-three helping verbs. The table below shows them, but not in the typical alphabetical order. While doing research for this book, I stumbled across a YouTube site that had a rendition of a song taught by an elementary-school teacher relating to how to remember the helping verbs. The words are in the order sung in the song.
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      Those twenty-three helping verbs break down into just three main verbs: be, do, and have.

      Helping verbs (auxiliary verbs) appear before the main verb and often help to express or identify tense. They also express slight variations in the meaning. Consider the following sentences using different helping verbs.

      
        	I might go to the funeral.

        	I should go to the funeral.

        	I can go to the funeral.

        	I must go to the funeral.

      

      Might implies that “maybe you’ll go and maybe you won’t.”

      Should implies that it’s a slight obligation, not a life-or-death situation, but something you may be expected to do. 

      Can states you are able to attend if you want. 

      Must is the strongest implication. You have to go. It’s mandatory. 

      

      The verb is can function as both a helping verb and an action verb, so you have to learn to recognize its role in the sentence. Don't worry; it's easy.

      A helping verb is just like its name says: a helper, so if is is functioning by itself, it isn't being used as a helping verb.

      
        	Michele is beautiful (no helper).

        	That dog is huge (no helper).

        	I think she is looking at you (helper).

      

      Of the twenty-three helping verbs, nine are known as modal verbs (can, could, shall, should, ought to, will, or would).

      Modal verbs help to show ability, obligation, possibility, permission, or necessity (among others). You can see examples of that in the chart below and the sentences that follow:
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        	Bella can play soccer well. (ability) 

        	If his luck holds out, he should go to Las Vegas. (suggestion/advice)

        	She got her wish, now she ought to keep her promise. (obligation)

      

      "Ought to" is considered a semi-modal verb. What does that mean? I'll let Cambridge English Dictionary explain:

      
        
        Ought to is a semi-modal verb because it is in some ways like a modal verb and in some ways like a main verb. For example, unlike modal verbs, it is followed by to, but like modal verbs, it does not change form for person:

        I ought to phone my parents.

        It ought to be easy now.

        The negative is formed by adding ‘not’ after ought (ought not to). It can be contracted to oughtn’t to. We don’t use don’t, doesn’t, didn’t with ought to:

        We ought not to have ordered so much food.

      
        Not: We don’t ought to have ordered so much food.

        Cambridge English Dictionary

      

        

      

      The chart on the next page, from Wikipedia, shows some of the ways these verbs help with clarification:

      
        
          [image: ]
        

      

    

  


  
    
      
        
          
            Chapter Twenty-Two

          

          
            Verb Tenses

          

        

        
          
            [image: ]
          

        

      

    

    
      Now we're getting into an area where additional grammatical terms are necessary. If your job consists of writing, I recommend reading on. If you have no interest in verb tenses, feel free to skip this section.

      Depending on who you listen to, there are anywhere from three to twelve verb tenses. I know it sounds like quite a variation, but it's a matter of how they define what constitutes a tense. Let's take a look.

      English has only two ways to form a tense from the basic verb alone: past and present.

      If we start out with a basic verb, such as swim, we can only form two tenses with it:

      
        	I/you/he/we, etc., swim. (present)

        	I/you/he/we, etc., swam. (past)

      

      That's it.

      If we want to form any other tense, we need a helping verb.

      
        	We're going to the pool on Sunday, and I will be swimming all day.

        	She loves water so much, she will swim from morning to night.

        	I would have swum all day if I hadn't been stung.

        	There have been days when I've (I have) swum all day.

      

      Notice that in every example (other than the two preceding these four) a helping verb was needed.

      You’ve already seen how helping verbs affect the subtleties of a sentence’s meaning; now you can see how they affect tense. If you want to express yourself in any tense other than present and past, a helping verb is required. 

      The tenses can be broken down into four basic categories:
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      Along with the above, there are also conditional tenses. There are four main types of conditional sentences:

      
        	Zero-conditional statement: expressing a real condition that always happens.

        	First-conditional: unreal, but likely to happen.

        	Second-conditional: probably won't happen.

        	Third-conditional: didn't happen but might have.

      

      Before we start, know that most conditional statements will contain a clause introduced by the word if. When can sometimes be used, and occasionally unless. (Unless is used in place of "if not".)

      Now let's look at when and how to use conditional sentences.

      Zero-conditional sentences are used to state that if one thing is done, then something else will happen. Look at the examples below.

      
        	If you drink enough alcohol, you get drunk.

      

      You’re making a statement or telling a truth. If you do X, Y happens. You’re not saying “You might get drunk” or “You could get drunk.” You’re saying “You get drunk.” 

      With Zero-conditional Sentences, you use the simple present tense with the if clause and the main clause. 

      ❌ If you drink enough alcohol, you will get drunk.

      ✅ If you drink enough alcohol, you get drunk.

      ❌ If you jump into the ocean, you will get wet.

      ✅ If you jump into the ocean, you get wet.

      First-conditional Sentences are used to make statements that will probably happen sometime in the future but not definitely. 

      
        	If you're persistent enough, you will reach your goal.

        	If you drink too much coffee, it will keep you awake.

      

      Note that these statements indicate that something will probably happen but not necessarily. Sometimes, no matter how persistent a person is, they don’t achieve their goals. And some people can drink coffee all day and have no trouble sleeping. 

      Also note that the if clause takes the simple present tense and the main clause takes the simple future tense. The sentences below are incorrect because they use the simple present tense for the main clause.

      ❌ If you're persistent enough, you reach your goal.

      ❌ If you drink too much coffee, it keeps you awake.

      Second-conditional Sentences are used when what is stated probably won’t happen. It could, but it probably won’t. 

      
        	If I became president, I'd provide free healthcare for everyone.

        	If I won the Oscar for best performance in a leading role, I'd keep my acceptance speech short.

      

      A few things to note. First, I used italics on "I'd provide" and "I'd keep," but the word I is contained in there. It's being used as a contraction for "I would." So "would provide" and "would keep" are the verbs of interest.

      Note that with the second conditional sentence, we use the simple past tense for the if clause, and we use an auxiliary (helping) modal verb with the main clause. In the examples, I used would, but I could have used might, or should, or could.

      ✅ If I became president, I might abolish the death sentence.

      ✅ If I won the Oscar, I could retire early.

      Third-conditional Sentences are used when stating that things (the current situation) may be different if something different had happened in the past.

      
        	If you had called earlier, I would have been there on time.

        	If I had spent more time with her, she might not have left.

      

      In each of these sentences, it's easy to see how things could have turned out differently: if you had called earlier, and if I had spent more time with her.

      Both of those scenarios are well within the realms of possibility, but the fact is, they didn't happen. They were both conditions that could have happened, but didn't.

      Notice when using the third-conditional sentence we use a past-perfect verb (had + past tense) with the if clause, and a modal auxiliary plus have plus past tense with the main clause. In the following sentences, the wrong tense is used with the if clause. 

      ❌ If you called earlier, I would have been there on time.

      ❌ If I spent more time with her, she might not have left.

      Punctuating Conditional Sentences

      Since we're on the subject, we may as well discuss how to punctuate a conditional sentence. It's not as difficult as you think. As complex as conditional sentences might be, the punctuation is straightforward.

      Place a comma following the if clause when it starts a sentence, but not when the if clause follows the main clause.

      
        	If you drink enough alcohol, you will get drunk (comma needed).

        	You will get drunk if you drink enough alcohol (no comma needed).

      

      Let's look at a couple sentences using when and unless.

      
        	When you touch a hot stovetop, you get burned.

        	Smoking kills you, unless you don't inhale.
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      Prepositions

      There are hundreds of prepositions, and they function to make communicating smoother and to make sense of what would be gibberish without them. Consider the following two paragraphs. 

      The first example is a random paragraph I took from one of my books; the second is that same paragraph with the prepositions removed.

      
        
        From behind her ear she pulled a yellow pencil tucked into a tight bun of red hair, then opened the receipt book clipped to the pocket of her apron. Cigarette smoke lingered on her breath, almost hidden by the gum she chewed.

        

      

      
        
        her ear she pulled a yellow pencil, tucked a tight bun red hair, then opened the receipt book clipped the pocket her apron. Cigarette smoke lingered her breath, almost hidden the gum she chewed.

        

      

      I’m guessing if you read the second paragraph, you mentally filled in the blanks where a few of the prepositions were missing, but even if you did, I’m sure the reading wasn’t nearly as smooth as the first example. 

      And while we’re at it, let’s look at that again. The first example begins with “From behind,” which is nothing more than what’s known as a complex preposition—or two or more prepositions or words turned into a preposition. There are lots of them. Consider the following: 

      
        	ahead of . . .

        	according to . . .

        	along with . . .

        	because of . . .

      

      There are plenty more to choose from. The point is that they’re not that unusual.

      Preposition Rules

      There are a few rules to adhere to regarding prepositions:

      
        	Be careful what follows a preposition. A preposition is usually followed by a noun or pronoun (whichever one it is, is called the object of the preposition). It is what the preposition is referring to. Look at the noun in the following sentence. "Look at the wall."

        	Verbs do not immediately follow prepositions, so when you see a word that appears to be a verb, it is likely a gerund or an infinitive.

        	Tissues were made for crying (gerund, a noun).

        	Airplanes were made to fly (infinitive, functioning as noun).

      

      Prepositions can function as adjectives (modifying a noun) or as adverbs (modifying a verb), and they can also function as nouns (when used with “to be” verbs). 

      
        	Look at that rainbow with all the bright colors.

        	Here are the keys. Make sure he gets the van with the wheelchair ramp.

      

      In both sentences above, the prepositional phrase (in italics) is modifying (describing) the nouns that precede it (rainbow and van). 

      In the following examples, the prepositional phrases modify the verbs.

      
        	The pack of wolves ran after the elk.

        	The snake got away; it went under the leaves.

      

      And lastly, prepositions can function as a noun when following a form of the verb "to be." In the following sentences, the prepositional phrase is in italics and the "to be" form of the verb is in bold.

      
        	Our swimming pool is in the neighborhood.
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